PROGRAM

Applications Open

Founded in 1973, Reitsma is a long established commercial building company operating throughout NSW. We
have offices in both Sydney and Newcastle. The Company is focused on many facets of commercial construction
specialising in Churches, Retail Automotive, Aged Care, Community housing and Education. The Reitsma Cadet
program is an important part of our business.

We are currently seeking to hire new building cadets to commence work Febuary 2022. Applications are due
by 10" January 2022.

Our ideal candidates would be currently third or fourth year students, studying Construction Management at
University. Generally, when in the office, the applicant will be required to work 4 days a week during university
periods, and 5 days per week for the remainder. When working on site, the cadet will be required to work on
Saturdays also, as necessary. The projects will be generally between 1-25 million dollars, with the occasional larger
projects.

APPLY HERE: https://forms.gle/846PzgQWaTx8NMcw6



https://forms.gle/846PzgQWaTx8NMcw6

Current projects

ENTRAL COAST STEINER SCHOOL CAMPION COLLEGE, KULAROO, FORSTER
EOUNTAINCSALSE : PEOeE TOONGABBIE SAREEEES

BROKEN BAY CATHOLIC DIOCESE, ALBION PARKTRUCK CENTRE ST GEORGE CHRISTIAN SCHOOL
PLANNED MAINTENANCE WORKS

MACARTHUR ANGLICAN SCHOOL, BUCKLAND AGED CARE, SPRINGWOOD N —
COBBITY NSW - STAGE 2

EASTWOOD BAPTIST CHURCH NEW HOPE SCHOOL, DURAL CHILDCARE CENTRE, MOLLYMOOK
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How to apply

FILL OUT THE FORM LINKTO APPLY: APPLY HERE:

https://forms.gle/846PzgQWaTx8NMcw6

4. About the job | Working with the estimating
department:

The Cadet Program is a 2 year contract

1. Overview | A rotation in Estimating, Project *  Liaising with sub-contractors and suppliers

Management and Site Management e Preparation and sending of sub-contract packages

o "Take off” of all elements of construction

e Eight months working on site as a leading hand / site

engineer e Document control

*  Eight months working within the estimating department *  Using Cubit, EstimateOne and Bartender

Eight months working as part of a project team working in ¢ Develop an understanding of how to prepare and rate a bill of
Project Management & Contract Administration quantity. Prepare tender submissions

5. About the job | Working with the construction

2. Personal attributes | What we need: .
project team:

e Astrong work ethic
¢ Liasing with sub-contractors and suppliers for quotations

e Ability to work within a team 1 > -
and clarifications on their quotes

e Taking initiative and willingness to learn . o .
e Processing sub-contractor and supplier invoices along with

e Strong communication skills, both written and verbal security of payment schedules
e Managing the project document control
¢ Preparation of sub-contract letting schedules

3. Aboutthe Job|Working onsite:

e Subcontractor meetings

e Working with a site manager, assisting with the management

of the day to day operations of the site ¢ Using the following software packages — Buildtools / Buildsoft

& Cubit / MS 365 / Jonas Premier / MS Project

e Communicating and managing the subcontractors and . . ,
suppliers on site e Preparing and sending RFl's

e Assisting with set-out e Preparing and issuing variations

e General labouring * Meeting minutes

e Checking material orders and quantities e Preparation of sub-contracts and supplier orders

«  Managing site documentation ¢ Negotiating sub-contract agreements

e Assisting the project manager in managing the project

e Communicating with head office regarding various issues
budget

via email and telephone

e Assisting with programming

For more information.
Contact Sally at careers@reitsma.com
or call (02) 8602 0500.
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